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 CITY OF HUNTINGTON PARK 
Community Development Dept. • Planning Division 
6550 Miles Avenue, Huntington Park, CA 90255 
Tel. (323) 584-6210 • planning@hpca.gov 

TEMPORARY USE PERMIT 
APPLICATION 

 
 

FOR OFFICE USE ONLY 
 

Date Filed:       File No.:         Fee/Receipt No.: $307.00       Initials:  

BUSINESS ADDRESS OR GENERAL LOCATION:          

APPLICANT’S INFORMATION 

Applicant:                

Mailing Address:              

Phone 1:           Phone 2:           Email:     
 
PROPERTY OWNER’S INFORMATION 

Property Owner:               

Mailing Address:              

Phone 1:           Phone 2:           Email:     
 
DESCRIPTION OF TEMPORARY USE 

1. Describe in detail the type of business activity to be temporarily conducted (include any equipment or 

product to be used in the commercial activity):         

               

               

               

                

2. How long do you plan to operate the temporary use?         

 
SUBMITTAL REQUIREMENTS: 

• Completed Temporary Use Permit Application 

• Certificate of Liability Insurance 

• Two (2) sets of plot plans and/or floor plans identifying the location of all event activity, 
pedestrian and vehicle circulation and/or parking as necessary. 
 

A fully completed application with all required departmental and agency approvals (as noted 
by Staff) must be submitted to the Community Development Department at minimum of 
fourteen (14) days prior to the date of the temporary use. The applicant is responsible for 
routing the application to outside agencies.  
 
If the applicant is not the property owner, the owner of the property must sign the application, 
or a written authorization must be submitted so that the applicant may file the application. 

 



TEMPORARY USE PERMIT APPLICATION – PAGE 2 
 

 

CERTIFICATE AND AFFIDAVIT OF APPLICANT:  I/We certify that all statements made on this 
application are true and complete to the best of my knowledge.  I/We understand that any false 
statements may result in denial of the requested permit or revocation of any issued permit.  I/We further 
certify that I am, or have permission by, the property owner to conduct the proposed development applied 
for herein. 

 

 

                

Signature of Applicant         Date 

 

 
F O R  O F F I C E  U S E  O N L Y  -  D O  N O T  W R I T E  B E L O W  T H I S  L I N E  

 
Date Submitted:       Received By:      
 
Filing Fee:       Receipt No.:       
 
Property Owner Approval Provided?  Yes   No  
Site Plan Provided?  Yes   No  
Certificate of Liability Insurance Provided?  Yes   No  
 
Departmental/Division Approvals Required: 

 Building and Safety   City Clerk   Engineering    Parks & Recreation   

 Planning    Police Department  Public Works   Revenue Collections 
 
Outside Agency Approvals Required: 

 L.A. County Fire Dept.  L.A. County Health Dept.  Dept. of Alcoholic Beverage Control (ABC) 
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 CITY OF HUNTINGTON PARK 
Community Development Dept. • Planning Division 
6550 Miles Avenue, Huntington Park, CA 90255 
Tel. (323) 584-6210 • planning@hpca.gov 

DEPARTMENTS / AGENCIES 
REVIEW CHECKLIST 

 

The Community Development Department requires proof of approval from the following 
departments/ agencies that are checked:  
 
(The applicant is responsible for routing the application to outside agencies*)   
 
 Los Angeles County Fire Department*     

Fire Prevention Division                   
3161 E. Imperial Hwy. 
Lynwood, CA 90255                      
(310) 603-5258                           

 
 
       

 

 Los Angeles County Health Department*     
Environmental Health Specialist 
5850 S Main Street, Room 2257 
Los Angeles, CA 90003 
(323) 235-7009 
 
 
 
 

 State Dept. of Alcoholic Beverage Control*               
Duty Investigator 
3530 Wilshire Blvd., Suite 1110 
Los Angeles, CA 90010 
(213) 736-2005 

 
 
 
 
 Huntington Park Police Department                

Watch Commander 
      6542 Miles Avenue      

Huntington Park, CA 90255        
      (323) 584-6254 
 
 
 
 
 

TEMPORARY USE PERMIT APPLICATION 
 

PERMIT NO.    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    
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The Community Development Department requires proof of approval from the following 
departments/agencies that are checked: 
 

 
 Huntington Park City Manager’s Office               

City Manager 
6550 Miles Avenue 
Huntington Park, CA 90255      
(323) 584-6223 

 
 
 

 Huntington Park Office of the City Clerk 
City Clerk                     
6550 Miles Avenue 
Huntington Park, CA 90255      
(323) 584-6297 
 
 
 

 Huntington Park Planning Division           
 Community Development Director      

6550 Miles Avenue 
Huntington Park, CA 90255      
(323) 584-6392 
      

 
 
  Huntington Park Finance Department               

Finance Director      
6550 Miles Avenue 
Huntington Park, CA 90255 
(323) 584-6201 

  
  
 
 
 
 
 
 
 
 
 
 

TEMPORARY USE PERMIT APPLICATION 
 

PERMIT NO.    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
               Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    
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The Community Development Department requires proof of approval from the following 
departments/agencies that are checked: 
 
 
 Huntington Park Building Division      

Building Official   
6550 Miles Avenue 
Huntington Park, CA 90255        
(323) 584-6271 
 

  
 

 Huntington Park Public Works Dept. 
Public Works Director / City Engineer 
6550 Miles Avenue 
Huntington Park, CA 90255 
(323) 584-6253 
        
 
 

 Huntington Park Parks and Rec. Dept.             
Parks and Recreation Director      
3401 E. Florence Avenue 
Huntington Park, CA 90255 
(323) 584-6218 
 

 
 

 Huntington Park Code Enforcement             
Code Enforcement Manager     
6550 Miles Avenue 
Huntington Park, CA 90255 
(323) 584-6213 
 

TEMPORARY USE PERMIT APPLICATION 
 

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:   
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

   Approved             Not Approved         No Approval                                                                                                                                                                                                                          
         Necessary 
   Approved w/ Conditions - Comments:    
        
         
Signature: X      Date:    

PERMIT NO.    
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Office of the City Clerk 

 
INSURANCE REQUIREMENTS 

 
The City of Huntington Park requires that applicants must submit to the Office of the City 
Clerk proof of Liability Insurance in the following amounts. 
 
Coverage shall be at least as broad as: 
 

 General Liability – Minimum Limits of: (Pending Event)  

 

 $1,000,000 per occurrence and $2,000,000 general aggregate; 

 $2,000,000 per occurrence and $4,000,000 general aggregate; or 

 Other: _____________________________________________ 

for bodily injury, personal injury and property damage, including operations, 
products and completed operations  

 

 Automobile Liability – if vendor has no owned autos, Code 8 (hired) and Code 9 
(non-owned), with limits of no less than $1,000,000 per accident for bodily injury 
and property damage. (Note – required only if auto is used in performance of work) 
 

 Workers Compensation – required by the State of California, with statutory limits, 
and employer’s liability insurance with limit of no less than $1,000,000 per accident 
for bodily injury or disease. (Note – required only if vendor has employees) 

 
*Special Events serving/selling alcohol must also include Liquor Liability (limits 
will vary depending on event type) 
 

The General Liability policy is to contain, or to be endorsed to contain the following:  

 The City of Huntington Park, its officers, officials, employees, and volunteers are 
to be covered as additional insureds.  
 

Special Event Holder or Permittee shall hold harmless, defend and indemnify Entity and 
its officers, officials, employees and volunteers from and against any and all liability, loss, 
damage, expense, costs (including without limitation costs and fees of litigation) of every 
nature arising out of or in connection with Contractor’s performance of work hereunder or 
its failure to comply with any of its obligations contained in the agreement, except such 
loss or damage which was caused by the sole negligence or willful misconduct of the 
Entity. 
 
 
 
 
 
 



6550 Miles Avenue          Huntington Park, CA 90255        (www.hpca.gov          (323) 584-6230  

 
Certificate Holder: 

 City of Huntington Park, 6550 Miles Avenue, Huntington Park, CA 90255 
 
Acceptability of Insurers: 

 Insurance is to be placed with insurers authorized to conduct business in the state 
with a current A.M. Best’s rating of no less than A: VII, unless otherwise acceptable 
to the Entity. 

 
A typed legible name of the Authorized representative must accompany the signature on 
the certificate of insurance and/or the true and certified copy of the policy 

 
 
 

THE ENDORSEMENT PAGE MUST ACCOMPANY THE ACORD FORM 

CERTIFICATE OF LIABILITY. 
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SUBJECT TO CHANGE ACCORDING TO EVENT 

 
 
 
 
 
 
 
 
 
 
 
Subject to change according to event. 

 
 
 
 
 

 

 

 

 

 

 

 
SUBJECT TO CHANGE ACCORDING TO EVENT 

 
 

  

Insurance 

Company 

Name(s) 
Insured Name & Address 

Policy Number 

Policy Number 

Current 

Policy Period 

Current Policy 

Period 

Policy Number 
Current Policy 

Period 

DATE 

Agent or Broker 

 Name & Address 

Must 

mark 

either a 

“Y” or 

“X” 

Must have 

a Contact 

Name & 

Phone 

number or 

email 

address 

General Liab. 
Each Occurrence: 
$2,000,000 

Damage to Rented 

Premises: 
$1,000,000 

Med Exp: $5,000 

Personal & Adv 
Injury: $1,000,000 

General Aggregate: 

$4,000,000 
Products: 

$1,000,000 

 
 

 

Combined 
Single 

Limit: 

$1,000,000 
 

 

Each 

Accident: 
$1,000,000 

 

 

“The City of Huntington Park, its officers, officials, employees, and volunteers are 

to be covered as additional insureds.” 

City of Huntington Park 
6550 Miles Avenue 
Huntington Park, CA 90255 
 

SIGNATURE 

Must be in ACCORD 25 (2016/03) or ACCORD 25 (2014/01) any other form will NOT be acceptable  
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“The City of Huntington Park, its officers, officials, employees, and volunteers are 

to be covered as additional insureds.” 


